Receipts

Use receipts for all transactions. Keep a copy of all receipts!
Remember nothing moves without a signed receipt.

* When to use document:
o Cookie received and returned by parent/girls
o Moneyreceived from parents/girls

¢ Troop Cookie Chair maintains top (white)copy; give bottom (yellow) copy to parents and girls

¢ Use aseparate receipt to document product picked up, product returned and money deposited. NEVERdo allonthe
same receipt.

o Use separate receipts for sisters’ transactions ina troop. NEVER put two girls on one receipt.
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